INSTRUCTIONS FOR UPGRADE FROM VERSION 6 TO VERSION 7.

Version 6 can have up to 5 files that have information unique to your library. These are usually located in C:\Program Files\MiBasev6, see example below. 
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· Mibasev6.mde – has all the current info, e.g. member toy and loan information

· History.mdb – all the returned toys from when the library started recording loans and returns

· Baglabel.mdb – custom bag label

· MemberReports.mdb – all member reports and any custom member reports I may have written for your library

· ToyReports.mdb – all Toy Reports and any custom Toy Reports I may have written for your library.

UPGRADE PROCESS

STEP 1 – Register to receive Version 7 Install CD

You will need the Mibase Install version 7 install CD. Please register and I will post you the CD. Go to www.mibase.com.au and register.
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STEP 2 – Install Version 7

Once you have the CD, install version 7. 

· Insert Cd into CD Rom and run d:\setup.exe. The process will ask to install MS Access Runtime – say yes. 

· Location - Install in C:\Mibase, this is particularly important for computers running VISTA.

STEP 3 – Upgrade Reports Files

As there is no data in these files it is a good idea to have these files ready in the version 7 folder c:\mibase. Upgrade any reports files by zipping and emailing them to michelle@mibase.com.au. Please also detail a list of any custom reports I may have written for your library

STEP 4 – Test 

loaning and returning a toy,

returning an overdue toy

Toy Categories

History of members and toys

Try accessing custom reports from main menu.

Shutdown – daily reports – select a day with activity

STEP 5 – Upgrade Data files

As 2 of the files (mibasev6.mde and History.mdb) contain data that changes from session to session, you will need to send me ( refer to instructions on Zipping and emailing files) these files in-between sessions, as any changes made while I am upgrading will be lost when the new files are copied.

STEP 6 – Remove version 6 files

Don’t un-install version 6 as this will corrupt the version 7 install. Backup and then delete the version 6 folder – c:\program files\mibasev6. It is important to do this so that the version 6 files are not used after verson 7 is installed.

EMAILING THE DATA FILES

To Email the files right-click the mibasev6.zip, send –to – Mail Recepient. This will open up you email client type the email address in the “To” box – michelle@mibase.com.au.
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ZIPPING THE DATA FILES

Zipping the files – if your computer doesn’t have Winzip installed on it then the install program for winzip 8.1 can be located on the mibase CD. This can be used to compress the files for sending.
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Once Winzip is installed on your computer, 

1. Locate the files that need to be zipped, and select them in windows explorer

2. Right-click, select winzip – Add to mibasev6.zip

3. This will create a Winzip file containing all the files to be emailed
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